OR, OneRail
Administration

Adding a Location

As your company grows, locations need to be added. This is restricted to Administrative
roles.
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From the Organization page:

1. Select Locations.

2. Select Add Location.

3. Enter the location’s Name, Store Number, Address, Phone Number, Contact,
Shipping and Receiving Instructions as needed.

Enter Cut-off Time for pickup.

Enter Hours of Operation for each day of the week.

Enter Holiday Hours.

Select Add.
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