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Advancing An Order

Once an order has been entered, it must be prepared and dispatched for a delivery.
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(1) Ready To Pack

Shipment #1 5] |

Service Level:
cheduled

Pickup Details:

Drop Of Datails: Contact Datails: Defrvery Deadiing

Manual Order Advancement

@ Ready To Pack

From the Orders page:
1. Select the order to be sent.
2. Select the following tabs to pick and send for a delivery driver:
» Ready to Pack
 When ready to pick and prep the order.
« Ready to Ship
 When order is picked and ready to be picked up.
« Dispatch Delivery Immediately
e Sends for a delivery driver.
« View Delivery
» Takes to Delivery Status page
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